WELCOME FOLDER

23RD STEERING COMMITTEE MEETING

15 – 16 NOV 04


SCHEDULE of EVENTS
1.
The schedule of events for the 23rd SCM is provided below.

	Sunday 14 Nov 04

	Serial
	Date/Time
	Activity
	Remarks

	
	1100 hrs
	SHIRBRIG Reception Party
	Delegates will receive Welcome Folder and Name Cards

	
	All day
	Arrival of Delegates
	Clarion Hotel Copenhagen A/S

Molestien 11, DK-2450 København SV

Tel: +45 7012 7373

FAX: +45 7012 8383

	
	1700 hrs
	Meeting – Chairman, Comd and COS SHIRBRIG
	23rd SCM Orderly Room 

(Meeting Room # 7)

	
	1800 hrs
	Meeting of Chairman, Incoming Chairman and COMSHIRBRIG 
	23rd SCM Orderly Room 

(Meeting Room # 7)

	
	1900 hrs
	Meet & Greet
	Hotel Bar – Main Floor

Open Bar – 1 hour.

Dress: Jacket & Tie

	 Monday 15 Nov 04

	Serial
	Date/Time
	Activity
	Remarks

	
	0630-0830
	Breakfast
	Breakfast in main restaurant

Breakfast included with room 

	
	0730-0930
	SHIRBRIG Reception Party
	Remaining delegates arriving at CPN airport: 0715 to 0820 hrs  

	
	0900
	Start of Conference
	Main Conference Room

Dress: Jacket & Tie

	
	1030
	Coffee break
	Coffee/Tea, Danish, fresh fruit, served outside the conference room

	
	1200
	Lunch
	Lunch buffet with one beer/soft drink served in the main restaurant

	
	1300
	Conference resumes
	Main Conference room

	
	1500
	Coffee break
	Coffee/Tea with cake buffet and vegetable snacks, served outside the conference room.

	
	1700
	End of meeting
	

	
	1900
	Dinner
	Three-course dinner with Red and White Wine served in the main restaurant.

Dress: Jacket & Tie

	Tuesday 16 Nov 04

	Serial
	Date/Time
	Activity
	Remarks

	
	0630-0830
	Breakfast
	Breakfast in main restaurant 

Breakfast included with room 

	
	0900
	Start of Conference
	Main Conference Room

Dress: Jacket & Tie

	
	1030
	Coffee break
	Coffee/Tea, Danish, fresh fruit, served outside the conference room

	
	1200
	Conference Ends
	Departure of select delegates who must depart immediately after the meeting and will not take part in the visit to PLANELM.

	
	1200-1245
	Visit SHIRBRIG PLANELM
	Transportation of delegates to SHIRBRIG PLANELM in Høvelte. 

	
	1245-1345
	Lunch at Høvelte Barracks
	Delegates, COMSHIRBRIG, Dep Comd, PLANELM, CO HQ Coy

	
	1345-1515
	Visit PLANELM
	Familiarize the Steering Committee members with the PLANELM, HQ Coy and facilities.

	
	1515-1600
	Return to Copenhagen
	Transportation back to Copenhagen

	
	Evening
	Departure of delegates
	

	Wednesday 17 Nov 04

	
	Morning
	Departure of remaining delegates
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